———————————————————————————————————————————————————————————————————————————————————————————————————

Passage 1: Time Management
4th Grade Daily Life Reading Passages

This preview is provided for reference only. The purch@sed resource includes

the content described in the product listing andd$ delivered withoutWatermarks.
Time management is the skill of planning how
to use time wisely. People havesmany tasks to
complete each day, such as'going to schogl;

doing homework, helping at home, and

spending time with family. When'people
manage their time well, they can finish
impartant tasks and still have time for

activities they enjoy.

Many people use schedules, calendars;

or to-do lists to stay organized. These
tools help people rememberamportant
responsibilities and plan‘their day. Completing tasks in a logical order:can also save
time. For example;finishing homework before playing games can-help people stay

focused and a%oid rushing later.

Good time management can reduce stress and help people feel more prepared.
People who use their time wisely are often abte to reach their'goals more easily.
Althoughreveryone has the same number of hours in a‘day, planning carefully can

help people make the most of theirtime.
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Multiple Choice

Choose the best answer.

1. What is the main idea of the passage?

A. Time management helps peoeple use their time wisely.
B. Homework should be completed only orneweekends.
C. Calendars are used.only at school.

D. People should spend all their time working.

Which teol can help people stay organized?

. television _
This preview is provided for reference ohly. The purchasedésource includes

bicvel the content described in the produgtlisting and is delivered without watermarks. ;
. bicycle :

. backpack

i‘calendar

O 0w > N

According to the passage, what is one benefit of using a to-do list?
. It creates more free timezautomatically:

&
“

. It helps people remember responsibilities.
. It removes the_need for planning.

OO0 > Ww

. It makes tasks disappear.

What example of good time management is mentioned in the passage?
»Watching television all evening

. delayingdimportant tasks

. finishing homework before playing.games

OO0 P A

. completing tasks in random order

How can good time management help'people?
. It makes every task easy.
. It gives people’more hours each day.
. It removes-all responsibilities.
. It helps people reach“goals more easily.
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Vocabulary

Choose the best meaning of the underlined word.

6. Time management is an important-skill.

A.
B.

. an ability people learn

a special machine

a type of schedule

. a school subject

Many. people use schedules to stay organized.

-plans for activities

. places where books are kept
. toolsised for cleaning

. games played with friends

Good planning can reduce stress.

. excitement about@holiday
. pressure or worry
. time spent studying

energy from exercise

This preview is provided for feféfence only. The pyrc¢hased resource includes
the content described in tté product listing-and is delivered without watermarks.
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Answer Key
Multiple Choice

1.A

2.8 This preview(isprovided for reference only. The pur¢hased resource in¢ludes
3.B the content described in the product listing ands delivered withaut watermarks.

4.C

5.D
Vocabulary
6.C

7. A

8.B

Text Evidence

9.Sample Answer:

"When. people manage their time wellythey can finish important tasks and still have
timéfor activities they enjoy."

Short Response
10. Sample Answer:

People can'manage their'time more effectively by using a schedule, making a to-do
list, and completingimportant tasks before less important activities.
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